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1. The Trust’s Child Protection Policy (2019) and Keeping Children Safe in Education 

(2019) remain in place and should be followed unless exceptional circumstances 

mean this is impossible or likely to lead to a child being harmed. 

2. While the procedures identified in the Policy remain unchanged, staff should be alert 

to the following issues during the outbreak and as children return to schools: 

2.1 Safeguarding concerns will be identified as children return to school and 

leaders will need to ensure there is capacity to respond to these. 

2.2 Leaders will do all they reasonably can to ask parents and carers to advise 

them of any changes regarding welfare, health and wellbeing before a child 

returns. 

2.3 Concerns about staff and volunteers’ may arise on return to the workplace or 

while working remotely and should be reported to the Headteacher or DSL 

following the procedure in the policy. 

2.4 Online safety remains a priority for staff and pupils both on and off-site. 

2.5 Links established with external agencies during the period will need to be 

sustained and/or adapted as children return to school 

2.6 Staff should be aware of the impact the current circumstances can have on 

the mental health of pupils, parents and colleagues and seek support for 

them from school leaders.  

3. This guidance provides clarification about how the Trust will adapt current 

arrangements to support the safeguarding of children during the current COVID-19 

outbreak. It remains in force until superseded by a later update or rescinded.  

4. Schools are encouraged to identify children they consider to be vulnerable during the 

outbreak and to benefit from school attendance. As well as those with a child in need 

plan, a child protection plan or who are looked after, children with an EHC where risk 

assessment indicates school attendance will meet their needs more safely leaders 

might include those on the edge of receiving support from chidren’s social care 

services, adopted children, those at risk of becoming NEET, those living in temporary 

accommodation, those who are young carers and others at the Headteacher’s 

discretion.  

5. As part of planning for return, staff induction and training must include an update to 

safeguarding procedures. This should include awareness of acceptable use of IT and 

the Code of Conduct in relation to online behaviour. If staff are moving between 

schools, they must receive a school-specific briefing in each location they are 

working.  

6. If children from other schools are attending, or if a child on the school’s roll attends 

another site, the following information as a minimum must be sent/received before 

the move takes place or as soon afterwards if that is not reasonably practicable: any 



EHC plan, child in need plan, child protection plan or, for looked-after-children, their 

personal education plan and the name and contact details for the child’s social 

worker (and for looked-after-children, who the responsible Virtual School 

Headteacher is).  

7. This guidance is Trust policy and schools are expected to follow it. 

 

8. ARRANGEMENTS FOR DESIGNATED SAFEGUARDING LEADS  

8.1 The Trust will identify a Duty Designated Safeguarding Lead (DSL) who will be 

available for schools if there no DSL is available on a given day. The Duty DSL 

will be a fully-trained DSL from a Trust school, undertaking duty on a rotation in 

agreement with their Headteacher. They will be available for telephone 

consultation during the working day. This is intended to support staff in schools 

who don’t have access to a DSL. 

8.2 For the duration of this outbreak, a DSL or Deputy DSL who has been trained, but 

whose training is up for renewal, can continue to be classed as a trained DSL or 

Deputy DSL even if they miss refresher training.  

8.3 If a school’s Designated Safeguard Lead is not available, a Deputy DSL should 

take charge and check decisions according to your school’s routine. If required, 

they may consult the Duty DSL at any time.  

8.4 If there is no suitably trained DSL or Deputy DSL available onsite, the Trust must 

be informed by emailing unicat@chi.ac.uk and the duty DSL will be notified and 

get in touch with the relevant school lead onsite to establish contact should any 

concerns arise during the day.  

8.5 Remember that at any point, if you cannot contact a DSL, Deputy DSL or Duty 

DSL, anyone can alert the appropriate authorities if they have concern about a 

child: 

Phone 999 if the child is at risk of immediate danger and urgent action is required.  

Phone your Local Authority MASH for other concerns: 

 Portsmouth: 0845 671 0271 

 Hampshire: 0300 555 1384 

 West Sussex: 01403 229900 (0330 222 6664 out of office hours) 

You must make a record of the conversation and its outcome and inform the DSL 

or Duty DSL immediately.  

3.6 The poster below should be updated as required and displayed at reception if the 

DSL or deputy is not available on site so all staff and visitors know what to do if 

they have any concerns.  

4.  PEER -ON-PEER ABUSE 

4.1  Section 7 of the Trust Child Protection Policy deals with allegations against pupils, 

including peer-on-peer abuse. Staff should be particularly alert to incidences of 

such abuse during the outbreak.  

4.2  Section 7 states that in most instances the conduct of pupils towards each other 

will be covered by the behaviour policy. This may not work where children are 

being educated at home. Staff should be particularly aware of the possibility of 

online abuse taking place and encourage parents to inform the school if such 

incidents arise and the procedure remains unchanged: 

7.1  The procedure  

mailto:unicat@chi.ac.uk


When an allegation is made by a pupil against another student, members of staff should consider 

whether the complaint raises a safeguarding concern. If there is a safeguarding concern a factual 

record of the allegation should be made, but no attempt at this stage should be made to 

investigate the circumstances. The designated safeguarding lead (DSL) should be informed and 

the procedure in Annex 8 should be followed.  

5. ATTENDANCE 

5.1 During the current phase of the outbreak schools do not need to complete their 

usual day-to-day attendance processes. From the 1 June 2020, you must 

resume the daily attendance register in addition to return of the DfE online 

Educational Setting Status form and the Trust daily attendance and staffing 

return until further notice.  

5.1 Where schools are expecting a child to attend due to concern about 

safeguarding, this should be agreed with the child’s family and social worker. 

5.2 If such an agreement is in place and a child does not attend, this must be 

followed up 

5.3 In all cases, if a vulnerable child does not take up their place or discontinues, 

the school should notify the child’s social worker.  

 

6. DISCLOSURE AND BARRING SERVICE (DBS) 

6.1 If schools are recruiting new staff, the existing procedures remain in place.  

6.2 DBS has made changes to its processes to minimise the need for face-to-face 

contact: ID documents can be viewed over video and scanned images can be 

used in advance of the DBS check being submitted. This should only be used 

for urgent cases where it is not possible to follow the normal identity checking 

guidelines. The applicant must present the original documents when they first 

attend their employment or volunteering role. Under no circumstances should 

a volunteer who has not been checked be left unsupervised or allowed to 

work in regulated activity.   

6.3 DBS re-checks may be suspended until further notice.  

6.4 There is no requirement to obtain new DBS checks for returning staff who 

have continued to be employed but have not been working in regulated 

activity during partial school closures.  

 

7. ONLINE SAFETY 

7.1 Where staff are interacting with children online, they must continue to be alert 

to any signs of a child may be at risk and follow the Trust Child Protection 

procedures.  

7.2 All staff should be made aware of the guidance on online safety: 

https://swgfl.org.uk/resources/safe-remote-learning/ 

If a school is considering providing live-streaming lessons this must be read: 

https://static.lgfl.net/LgflNet/downloads/digisafe/Safe-Lessons-by-Video-and-

Livestream.pdf 

7.3 Staff must know the expectations for working online with children set out in 

the Code of Conduct. 

7.4 There is no expectation that teachers should live stream or provide pre-

recorded videos. If this is done, it is essential staff seek advice and approval 

of leaders before proceeding.  

7.5 Schools should continue to ensure any use of online learning tools and 

systems is in line with privacy and data protection requirements. 

https://swgfl.org.uk/resources/safe-remote-learning/
https://static.lgfl.net/LgflNet/downloads/digisafe/Safe-Lessons-by-Video-and-Livestream.pdf
https://static.lgfl.net/LgflNet/downloads/digisafe/Safe-Lessons-by-Video-and-Livestream.pdf


 

 

 

SCHOOL LOGO 

NAME OF SCHOOL 
 

 

The DSL is not on site today.  

If you have any safeguarding concerns, you must report them 

to: 

NAME ONSITE/OFFSITE CONTACT 
 
 
 
 
 
 
 
 
 

  

 

 

 

 

 

 

 

 

 

 

 



 


